WOOBURN & BOURNE END PARISH COUNCIL
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Council Offices, Town Lane, Wooburn, Bucks. HP10 0PS

Phone: 01628 522827. Fax: 01628 529392. E-mail: clerk@wooburnparish.gov.uk 

Website: www.wooburnparish.gov.uk         Enquiries to: Clerk to the Council
APPLICATION FOR USE OF PUBLIC OPEN SPACE FOR AN EVENT

Please return to the above when completed.

1. NAME

…………………………………………

ADDRESS
…………………………………………



…………………………………………




…………………………………………

POST CODE

……………….

TEL N0.
Daytime/Business…………………Mobile………………… Home………………..

2. ORGANISATION BEING REPRESENTED (IF ANY) ………………………………………..

ADDRESS
…………………………………………



…………………………………………



…………………………………………

IF A REGISTERED CHARITY PLEASE QUOTE REGISTERED NO…………………………..

3. SITE REQUIRED …………………………………………………………………………….
4. PURPOSE OF EVENT ……………………………………………………………………….
5. TYPE OF EVENT (e.g.Charity Fund Raising, Commercial Venture, Sports Event)
……………………………………………………………………………………………………

(Please state type of sport noting that events involving motorised vehicles may not receive approval)

6. DATES AND TIMES REQUIRED

Date 
From……………………………………

To……………………………..

Time
From……………………………………

To……………………………..

If hiring the Green do you require use of electricity 

Yes/No

7. DO YOU INTEND TO PROVIDE ANY OF THE FOLLOWING:

	
	Yes/No

	Car Parking ( If yes, where and for how many and will it be marshalled) 
	

	Tents or Marquees (How many and what size)
	

	Refreshments (Do the providers have the necessary Food Hygiene Certificates)
	

	Alcohol ( will the licence be in the name of the organisation)
	

	Public Address System
	

	Broadcasting or TV 
	

	Music/Drama 
	

	Stalls 
	

	Sideshows
	

	Fairground Equipment
	

	Flags/Banners/Bunting
	

	Animals ( if so type )
	

	Toilets
	

	Advertising
	

	Arena Events eg Display Teams
	


8. WILL A CHARGE BE MADE FOR ENTRANCE TO THE EVENT 
YES/NO 

IF YES PLEASE GIVE DETAILS

……………………………………………………………………………………………………..

9. PLEASE GIVE DETAILS OF THE SUPERVISION AND/OR MARSHALLING ARRANGEMENTS WHICH HAVE BEEN MADE:

……………………………………………………………………………………………………

……………………………………………………………………………………………………

10. WILL THE POLICE BE INFORMED ABOUT THE EVENT


Yes/No

11. IS FIRST AID COVER BEING PROVIDED ON SITE



Yes/No

I/We agree that I/We have read and understood the Parish Council’s “Terms and Conditions for the Letting of Open Spaces (Version 2 31.8.2001)” and agree that these shall form the basis of any contract should this application be accepted. I confirm that I am authorised by the Trustees/Committee of Management named above to enter into such a contract on behalf of their organisation. I confirm that I am over the age of 18 years.

The …………………………………………..(Name of Organisation)   undertakes to indemnify the Council in respect of claims and liabilities resulting from or arising out of the  holding of the event for which permission is sought and a copy of the relevant Public Liability Insurance Policy 

and current premium receipt will be forwarded to the Clerk before the event takes place.

Signed……………………………

Date…………………………

PLEASE NOTE: All posters MUST be removed after the event or further charges may be incurred.

All hire fees must be paid in full on or by the FIRST day of booking









Visit our Web Site at www.wooburnparish.gov.uk for further information about the Parish


