WOOBURN & BOURNE END PARISH COUNCIL

REGULATIONS FOR THE MANAGEMENT OF THE WOOBURN CEMETERY

Revised and Approved for the new top area only - 5th October 2010
Made under the Local Government Act 1972 and the Local Authorities' Cemeteries Order 1977

INTERPRETATION

1.
In these Regulations:-

"the Council" means Wooburn & Bourne End Parish Council acting as the Burial Authority for the said Parish.

"the Cemetery" means the Cemetery provided by the Council at Wooburn in the said Parish.

"the Clerk" means the person appointed by the Council to be in charge of the Cemetery and to act as Registrar thereof.

ADMINISTRATION
2.
Administration is dealt with by the Parish Clerk, who will be happy to help you with all matters on behalf of the Council, at the Council Offices, Town Lane, Wooburn, Bucks HP10 OPS, or telephone 01628 522827.  The E-mail address is clerk@wooburnparish.gov.uk and information is also available on the Web site www.wooburnparish.gov.uk.  The reception desk and telephone lines are open 9am to 1pm Monday to Friday except bank holidays.

3.
The records, which contain information regarding the name and age of the person buried, the grave number and the date of burial may be inspected free of charge at the Council Offices when the office is open.  A certified extract from a Register of Burials may be provided for such fee as is prescribed in the current schedule of charges.


ADMISSION TO CEMETERY

4.
The Cemetery will be open 7 days a week from 9.00 am to 9.00 pm April to September and from 9am to 5pm October to March.

5.
A plan showing the division of the Cemetery into grave spaces may be seen at the Parish Council's Office at Wooburn Cemetery from 9.30 am to 1.00 pm Mondays to Fridays except bank holidays.
6.
All visitors to the Cemetery must keep on the roads or paths, except whilst visiting a grave and conduct themselves in a respectful manner.
7.
No children under twelve will be admitted except under the care of a responsible adult.

8.
Dogs will not be allowed within the Cemetery.

9.
Motor vehicles and bicycles are allowed entry to the Cemetery with the permission of the Parish Council or their appointed representative.  The Clerk shall have the right to exclude entry of said vehicles if the regulations are being breached.
EXCLUSIVE RIGHT OF BURIAL

10.
The Deed of Grant for Exclusive Rights are automatically issued for all new plots (full burial or ashes) for a period of 50 years.  The Council reserves the right to re-use the plot after this period.

11.
The exclusive right of burial may only be purchased when applying for an interment excepting in the case of public graves, when the right may be purchased by a relative of a person buried therein, provided that this has been the first burial therein and no subsequent interment has taken place in that grave.

12.
Advance reservations of plots will not be permitted.

13.
On the death of the grantee, the title of the successor in title will be registered on the production of satisfactory evidence of his or her title. 

14.
The grantee may not transfer the right of burial to another person without the consent of the Clerk.  A transfer of ownership form needs to be completed and returned to the Council (see Appendix for forms).

15.
Prior to any second or subsequent interment in a purchased grave or vault, the Deed of Grant must be 
produced to the Clerk, with the notice of interment, and the written consent of the owner, personal representative or next of kin must be produced or endorsed on the form of application for interment.

BURIAL IN A GRAVE
16. Interments will normally take place Monday to Fridays excluding Bank holidays, except on
the production of a certificate of a Coroner or Medical Officer of Health that immediate burial is necessary on the grounds of public health.
17.
Before interment can take place, the applicant must give notice to the Clerk on the prescribed form (Appendix A, Form 1) accompanied by the certificate for disposal issued by a Registrar of Births and Deaths, or an order for burial issued by a Coroner, or a Cremation certificate in the case of cremated remains.  Please see attached Annex for list of forms.
18.
The Notice of Interment must be delivered to the Clerk at least 3 full working days prior to the date of interment.
19.
Saturdays, Sundays and Public Holidays shall not be counted as working days.   In the case of a Notice sent by post it shall be deemed to be delivered when received by the Clerk at the Council's office except that any such Notice delivered on a Saturday, Sunday or Bank Holiday shall be deemed to be delivered at 8.00 am on the next working day.   No Notice will be accepted by telephone.

20.
In the case of unforeseeable circumstances resulting in the Council’s postponement of the interment the Clerk shall as soon as possible notify the person giving the Notice of Interment the reason for postponement.
21.  
Still Births.  The certificate for burial or cremation (stillbirth) form number 118 (white) needs to be presented. 
22.
The grave area will measure 2000mm in length by 750mm, for clarity the Council can provide a template upon request.
23.
The location of the grave will be the next available space.

24.
Neighboring plots may not be joined together.



25.
Advance reservations of plots will not be permitted.

26.
All plots will be double depth.
27.
All graves are to be dug or excavated under the direction of the Clerk and in accordance with the Local Authorities’ Cemeteries Order 1977, Schedule 2.
28.
No graves are to be planted with trees or shrubs, no paving stones may be laid around the grave space.

29.
Breakable containers are not permitted on grounds of Health and Safety i.e. Glass vases, pots, tins, jars, bottles or similar articles.
30.
The Council will provide a vase up to 1 year or until such a time that the grave has settled.  If a headstone is then installed, the vase, which remains the property of the Parish Council must be returned to the Cemetery Office.
31.       Graves which appear to be neglected may be taken over and
 maintained by the Council.

MEMORIALS

32.        Formal written permission to install a memorial stone must be sought
from the Council. Any memorial must be erected by a properly qualified stonemason once the normal 12 month period has passed to allow for settlement of the ground.

33.
All memorials and inscriptions and the erection thereof are subject to the approval of the Council. The inscription should include the full known names of those interred.

34.
A completed application form signed by the grave owner and the memorial mason must be submitted to the Council.  This must contain a dimensioned illustration of the memorial and/or a copy of any proposed inscription.   No memorial may be erected or inscription added without the Council's written permission in the form of a permit which will be issued to the memorial mason.   This permit must be produced to the Cemetery Superintendent before work is begun.

No memorials may be erected on any grave unless the right of burial has been purchased.

35.
Memorials should conform to the following:



(a)
All memorials and enclosures must be of natural stone and
approved (as above).

(b) The overall dimensions of the headstone must not exceed 900mm from the ground by 750mm wide by 75m deep.
(c) All enclosures (including flat) shall be 2000mm by 750mm by 75mm.  Flat means lying recessed in the ground; that is, below the level of the surrounding land.  If you opt for a flat stone you will not be able to incorporate flower tributes – unless built into the headstone.
(d) All Memorials shall be fixed in a safe manner commensurate with the recommended practice at the time of installation.

36.
(a)
Memorial Inscriptions to be approved in advance of installation

may contain the following detail:

· Name and dates of birth and death

· A suitable memorial phrase or quotation

· A picture on material that will survive the elements, for example, ceramic not to exceed 160mm x 210mm.

(b)
The number of the grave and the name of the memorial mason shall be cut clearly on the side of memorial at the expense of the owner.

37. All persons at work in the Cemetery in connection with graves,
monuments or otherwise



(a)   Shall report to the office prior to starting work.

(a) Shall have adequate Insurance cover & Health & Safety
certification.

(c)   Shall comply with all reasonable directions and requirements of the Manager.

(d)   Shall only work between the hours of 9am to 3pm, Monday to Friday.

(e)   Shall clear away all dirt and rubbish and leave all sites in a clean and tidy condition.

38.
No memorial or part of a memorial may be removed from the Cemetery without the prior approval of the Clerk.   Any memorial removed in the process of opening a grave shall be removed at the risk and expense of the person requiring the grave to be opened.

39.
The responsibility for the safe removal and storage of all memorials and surrounds until reinstatement rests with the Funeral Director or Stone Mason, see Appendix for appropriate forms.  

40.
All memorials erected within the Cemetery shall be kept in good repair by and at the expense of the owner.   The Council reserve the right to make safe or to repair any memorial which is allowed to fall into disrepair, or to become unsightly or dangerous, and reserve the right to seek recompense from the owner.

41.
The Council will not be responsible for any accident to monuments or gravestones.
42.
Any person not complying with the Regulations may be refused admittance to the Cemetery for such periods as the Council may think fit.

CHILDRENS AREA

43.        Grave plots will be 1.5 by 1.52m.

44.        Memorials/enclosures in the children’s section will be considered on
each individual application but should not exceed the above grave     

dimensions, for all other rules please refer to Section 1.
BURIAL OF ASHES

45.
Urns or receptacles containing cremated remains may be interred in private graves subject to the regulation relating to the re-opening of such graves or in the Garden of Remembrance on the payment of the prescribed fee.

46.
Regulations 10 to 14 (inclusive) of these Regulations shall apply to the interment or disposal of cremated remains.

47.
The Certificate for burial of the ashes issued by the Registrar of the Crematorium must be produced to the Manager before the interment or disposal takes place.
48.
Cremated remains may not be disposed of on the surface of any grave, or elsewhere in the Cemetery.

49.      3 options are available for the interment of ashes:

a) The Upper Garden of Remembrance is provided for new double depth ashes plots.

b) A full grave may be purchased and used in the same way as a normal full interment.  Ashes should be interred at an appropriate place, and should be at double depth, if the intention is to allow further interments in the same grave at a later date.
c) Ashes may be interred in an existing grave provided the person requesting the interment is the Exclusive Rights owner or has written permission from the Exclusive Rights owner (in the event that the Exclusive Rights owner the person being interred, then a transfer of Exclusive Rights form is required, please see Appendix A). 

TECHNICAL MATTERS
1. No burial shall take place, no tombstone or other memorial shall be made on tombstone or other memorial, without the permission of the officer appointed for that purpose by the burial authority.

2. Only the officially appointed Grave Digger will be given permission to prepare all graves for interment.  All Funeral Directors will need to liaise directly with the Grave Digger.
3. When advice for a burial is required by a client, we always refer to a professionally qualified Funeral Director.  Funeral Directors have the expertise and technical knowledge required to best advise a client how to arrange the burial that they wish to see.

APPENDIX A

Forms you will need

1)
A Notice of Interment Form and (where necessary) a Re-Open form - this is to be completed by your Funeral Director and returned by them to the Parish Council office with the appropriate fee, before the interment takes place.

2)
A Transfer of Ownership of Grave Form – this is to be completed by the next of kin when requiring transfer of grave ownership (usually required for a second interment where the original exclusive rights owner has passed away).

3)
For the Upper Garden of Remembrance, you will also need to complete an order form for the Stone Memorial Tablet. You need to return this form to the Parish Council office as we place the orders for the memorial stone with the stone mason. It can take 6 to 8 weeks before the stone is ready. If you are not ready to order the stone at the time of interment, that is not a problem as we can place the order later. Many people like to take their time to choose the best words to put on the stone.

4)
To put a memorial on a grave, your stone mason needs to complete a Memorial Application form and return it to the Parish Council office, together with the appropriate fee. The Clerk must formally approve design, wording & dimensions prior to any permission being granted. 

All work must be carried out only by a qualified stone mason.

At least 12 months must elapse before a memorial is placed on a grave.

5)
Still Births Form – 118 (white) issued by the Registrar.

6)
Certificate for Burial (Green) or Cremation Certificate (white), supplied by Registrar or Crematorium, this is to accompany the Interment Form or an Order for Burial issued by a Coroner.

