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WOOBURN & BOURNE END PARISH COUNCIL

Finance and General Purposes Committee meeting
Tuesday 14th July, 2009 at 7.30pm in the Council Chamber at Wooburn

Present:
Cllr Paul (Chairman)
Cllrs Bazley, Mrs Marshall, Mrs Langley, Reeves, Ms Sherlock, Mrs Witney (Clerk)

Others:


Cllr Ms Palmer
Public Gallery:


3 members of public

MINUTES
Part I

11/09
Apologies for Absence

No apologies received.
12/09
Declarations of Members interests

The following declarations were noted:

Cllrs Paul, Mrs Marshall and Ms Sherlock declared an interest on agenda item 10. 
Cllr Reeves  declared an interest on agenda item 12. 
13/09
Public Speaking

1 member of the public addressed members.
14/09
Minutes

Resolved:  The minutes of the meeting held on Friday 12th June 2009, were confirmed as a correct record and signed by the Chairman, proposed by Cllr Mrs Marshall, seconded by Cllr Reeves.

Deferred:  The minutes of the meeting held on Monday 2nd March 2009 were deferred, as not all Councillors had read their paperwork.
15/09
Clerk’s Report
The following items were reported by the Clerk.

· New phone contact for Clerk between 1-5pm Monday to Friday.  Cost £20.
· All F&GP members need to sign cheque signatory forms for new bank account with Lloyds.

· Notice of Public Inspection of Annual Return and Accounts runs from 20th July 2009 to 14th August 2009.

· Notification received from South East Employers stating an offer of across the board pay increase of 0.5% for 2009/10 has been recommended, still awaiting confirmation of whether this has been accepted.
16/09
Internal Audit – Year ended 2008/9

The notes of meeting between Internal Auditor, Vice Chairman of Council and Clerk dated 23rd June 2009 and the Internal Auditor’s Matters Arising were provided.  The Chairman of Council requested a letter of thanks to the Internal Auditor.  Ratified:  The Part 1 response made on behalf of the Council by the Vice Chairman of Council.

17/09
Office Security 


Following Internal Audit recommendations regarding staff security and the risk assessment, Committee were

asked to approve expenditure for CCTV, front door intercom and flood lighting via time switch.  Deferred:

Clerk to obtain a comprehensive security plan from Falcon Security, Blue Chip Security and Police for

a) Pavilion, b) cemetery  c) office security at night.

18/09
Insurance Policy


Committee asked to consider quotes for insurance which is due for renewal in September 2009, existing

policy was issued 5 years ago.  Deferred:  to Full Council 28th July 2009.  Clerk to obtain further

information re higher excess rates from both Came & Company and Zurich.  Members in favour of Came


& Company subject to further information, 3 votes in favour, 1 against, 1 abstention.
19/09
Outstanding Projects

Committee asked to consider Clerk’s recommendations regarding recruitment of a temporary Project Manager.  Deferred:  to an extra-ordinary meeting of F&GP in September to prioritise projects and identify whether a Project Manager is needed.      

20/09 
Applications for Grants (Budget of £3,000 available)  

The following applications received prior to deadline date of 1st March 2009 for Grant Aid were discussed and voted on:
· Vitalise request for £184 Resolved:  refused, 2 in favour, 3 against 
· Age Concern Resolved:  refused, 3 against, 2 abstentions
· Wooburn Community Network £50 Resolved: refused, 1 in favour, 2 against, 1 abstention 
· Wye Valley Volunteers £500  Resolved: Cllr Mrs Langley proposed an award of £800, seconded by Cllr Mrs Marshall, 3 in favour, 1 against, 1 abstention, approved 
· M40 Chilterns Environmental Group £1000+ Resolved:  approved, 2 in favour, 3 abstentions   
Resolved:  Total amount of awards:  £1800
Members voted on changing policy of grant funding:  Resolved:  F&GP to consider awards throughout the year, whenever they arrive into office from allocated annual budget.  3 in favour, 1 abstention.  The Clerk explained that those grants which had been received into office since deadline of 1st March 2009 have been informed that they will not be considered until next year.
Exclusion of the Press and the Public – Terms of Formal Resolution

It is resolved to exclude the press and public on the grounds that the following items contain exempt information as defined by the Local Government Act 1972 Schedule 12A

Part II

21/09
Terms & Conditions of Employment
Committee asked to consider Clerk’s 9 recommendations regarding Terms & Conditions of Employment for office staff.  

Cllr Reeves leaves meeting.

Decision 1:  To regularise office staff holidays in accordance with all other employees at 25 days per annum.  Resolved:  refused, proposed by Cllr Bazley, seconded by Cllr Ms Sherlock, 3 against proposal, 1 in favour.  

Decision 2a:  To change wording of working hours in Clerk’s contract of employment.  Resolved:  approved, subject to agreement by employee.

Decision 2b:  To agree 1 pay point increment from 1st April 2009 in accordance with Clerk’s contract of employment.  Resolved:  approved, 3 in favour, 1 abstention.
Decision 3:  Council to consider and approve correct salary scale for position of Clerk/RFO in accordance with NALC/SLCC recommendations.  Resolved:  refused, 3 against proposal, 1 abstention.



Decision 4:  Council to adopt NALC/SLCC National Agreement on Salaries and Conditions of Service of Local Council Clerks in England and Wales 2004.  Resolved:  refused, 4 against proposal.

Cllr Reeves joins meeting.

Decision 5:  Recommendation to increase Assistant to the Clerk’s salary following excellent appraisal.  Resolved:  refused, Proposed by Cllr Mrs Langley, seconded by Cllr Mrs Marshall, 2 against proposal, 2 in favour, casting vote against proposal from Chairman.
Cllr Bazley leaves meeting.

Decision 6:  Recommendation to increase Office Assistant’s salary in relation to added responsibilities and an excellent appraisal.  Resolved:  refused, Proposed by Cllr Mrs Langley, seconded by Cllr Mrs Marshall, 3 against proposal, 1 abstention.  
Decision 7:  Council to approve change of Job title from Office Assistant to Receptionist/Burials Secretary to take account of increased responsibilities.  Resolved:  refused, 3 against proposal, 1 abstention.
Decision 8:  Council to approve increase in working hours of Office Assistant from 20 hours per week to 25.  Resolved:  refused, Proposed by Cllr Mrs Langley, seconded by Cllr Mrs Marshall, 3 against proposal, 1 abstention.

Decision 9:  Council to approve adoption of the NALC grievance/disciplinary guidance policy, subject to staff consultation and acceptance.  Deferred:  to an extra-ordinary meeting of F&GP in September as not all Councillors had read the document. 
22/09
HR Issues

To note Clerks report regarding advice sought from South East Employers regarding Job Evaluation procedures.  Deferred:  to Full Council on 28th July 2009 as not all Councillors had read the document. 
23/09
Internal Audit – Year ended 2008/9

The Part II notes of meeting between Internal Auditor, Vice Chairman of Council and Clerk dated 23rd June 2009 and the Internal Auditor’s Matters Arising were noted.   Resolved:  Item 6 on Internal Auditors Matters Arising addressed tonight.  Ratified:  The Part II response made on behalf of the Council by the Vice Chaiman of Council. 
Meeting Closed at 10.25pm
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